[image: image1.wmf][image: image2.wmf]--------------------------------------------------------------------------------------Quick, get your pens out.  Fill in this page as soon as you can  to help you to remember some important information about your school.
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Hi, Welcome to KES (King Edward VI School).  This booklet is to show you the inside of this school and how it works.  It is written for you by some of your fellow pupils.  It’s meant to be light-hearted - so enjoy it.  But the advice in it is serious and the information is important.  We hope that it helps you.  We found the booklet helpful last year, so we’ve added some of our own ideas.

When you first come to this school, you will probably find you don’t know many people but soon you will.  It is only a matter of time.

It takes a long time to get to know all the kids’ names so probably like me you’ll know everyone by their faces at first.

We have agreed that these three guidelines work best for everyone in the school:

Respect people’s safety, feelings and property.

Protect the school environment.

Allow teachers to teach and pupils to learn.

Everybody hopes that you enjoy your life at KES and that you work hard.  We look forward to getting to know you and discovering the contributions that you can make to the school.

TRANSPORT

I want to sit by the window

I want to sit at the front

Perhaps I ought to ride a bike

Like good old Mr Hunt

If you live outside Lichfield, transport is a necessary thing.  If you are late, for whatever reason, you must report to the reception and sign in!  Your Form Tutor will expect a prompt explanation for any lateness.  But sometimes buses and trains can be late.  Don’t panic!

If you are planning to go to a friend’s house and they catch a bus, Mr Lunt (very nice man) will issue you with a temporary bus pass which will allow you to travel with your friend as long as seats are available.

Buses leave at 3.45 AT THE LATEST!  If you miss your bus you should report to the school office. Staff there will help you.  Never try to walk home.

Train times:

Little Aston (Blake St)

8.17 am

Shenstone



8.21 am

In winter, 
the trains sometimes don’t go.

Please contact your parents to pick you up or tell a teacher (if at school).

If at a station ring home or try and contact the school. 

Approximate Coach times:

Whittington (Bell)

8.25 am

Darnford Lane


8.30 am

Barracks



8.25 am

Swinfen



8.20 am

Weeford



8.25 am

Hints



8.30 am

Weeford Crossroads

8.32 am 

Shenstone


8.30 am
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DO NOT DROP YOUR LITTER on the coach or you will be made to pick it up!

DO NOT mess around and wait for a later bus; this can be annoying for the bus driver because it is always very cramped in the bus.  If the bus is already full you will not be allowed on.

 THE SCHOOL DAY

There are six lessons each day:


  8.55 am
Registration





Tutorial Time/Assembly


  9.15 am
Period 1


10.05 am
Period 2


10.55 am
Morning Break


11.15 am
Period 3


12.00 am
Period 4


12.50 pm
Lunch Break


  1.50 pm
Registration


  1.55 pm
Period 5


  2.45 pm
Period 6


  3.35 pm
End of School Day

Homework
Homework is set every day, at least 2 subjects a day.  You will be given a Homework Timetable during the first week.

Lunchtime

You can go on the field above Bader, if the weather is suitable, but not on the pitches.  You can go to the shop just outside the Johnson gates, Debbies, but you must go straight there and straight back.  Do not linger outside or go down the alleyway.  Your tutor will inform you which rooms are open as homework, sandwich, or bag rooms.

You may go OFF SITE ONLY IF YOU HAVE A PASS, or a dated letter from your parents asking permission for a specific day and purpose.    You must have the letter signed by your Form Tutor.

Break

You can go to:

Tuck Shop





Your next classroom if open





Outside for some fresh air

PROBLEM

Dear Agony Aunt ...

Match up the problems with the answers on the next page.
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Dear Reader . . .
 








WHAT ARE THEY?

The school pupils are split into four groups, called houses.  Throughout the school year different competitions take place between the four houses, and points are awarded to the houses for doing well in these events.  At the end of the year, the points for each house are totalled and the house with the most points wins the overall yearly competition.  The competitions include:

Public Speaking

House Drama

Sports Day

Swimming Gala

Cross Country

and many more
Every pupil will belong to one of these houses.

Pupils can earn points for their house by working well.  If they work very well, house point stickers will be given to them to stick in their homebook.

In each house in each year, there are usually two tutor groups.

7A1 and 7A2 in Addison

7C1 and 7C2 in Clinton

7D1 and 7D2 in Darwin

7G1 and 7G2 in Garrick

In each House there are House staff.  These are:

Addison:
Mrs Underhill

Clinton:
Mr Collingwood and Mrs Machell

Darwin:
Mr Cole and Mrs Walker

Garrick:
Mrs Eccles and Mrs Thurlow

QUIZ

Who is he?


He played for Harlequins Rugby team.


He was in the RAF in the 2nd World War.


He had both legs amputated after a crash.


He argued his way back into the RAF with two metal legs.


One hall is named after him.

Who is he?


His father was a bookseller.


He went to Oxford university but he could not afford to finish the course.


He was born in Lichfield.


A man called Boswell jotted down the things he said.


Another part of the school is named after him.

WHO’S IN CHARGE?



Headteacher



                Mr Meikle




Deputy Heads

Mr Lunt





     Mr Sutton

Senior Teachers

Mr Walker





     Mr Jackson 





Heads of Year

Mrs Ainscough


Mr Brinkley





Y9




Y10

Mr Whitehurst


Miss Tonks






Y11




Y7

Mr Pitt



Mr Jackson/Miss Dyson





Y8




Y12 and 13


Rules
(
Pupils are expected to attend school regularly and be punctual.

(
Unnecessary distractions prevent all from learning effectively.  They
should be avoided.

(
Equipment must be used safely and carefully and always returned.

(
Observe the special rules which apply to individual departments and to school visits.

(
At the start of a lesson pupils should stand until asked to sit down.

(
At the end of lessons pupils should not pack away until asked to do so.

(
It is the responsibility of each person to have the correct
 equipment for lessons.

(
Homework is compulsory.

(
Where rooms are unlocked pupils may go into them and sit down quietly.

(
If rooms are locked pupils should wait in single file outside.

(
Bags should be left in a safe place and never in corridors or on
staircases.

(
Keep left on corridors and staircases.  They are for movement and are 
not social areas.

(
We must respect the building, trees, plants and grass.

(
Put litter in the bins.

(
Rooms have been allocated for eating and should be used for this 
purpose and left tidy after use.

(
Out-of-bounds areas must be respected.  They include the area in front of the Head’s office, the main staff car park at Bader and the fields in bad weather.

(
Fire equipment is for the safety of us all and should never be tampered with.

(
Everybody should be aware of evacuation procedures from the school buildings and observe them when necessary.

(
Chewing gum is not allowed on the school premises.

(
Correct uniform should be worn.

(
Eating and drinking in lessons is forbidden.

(
Radios, walkmen and similar items of expensive and unnecessary equipment should not be brought into school.  The school cannot accept responsibility for them.

(
Tobacco, drugs and solvents are strictly forbidden and together with 
matches and lighters must not be brought onto the school site.

(
Theft is unacceptable.

(
Bullying of any sort is unacceptable.  We are a telling school.  It should be reported.

(
Fighting is not acceptable.

(
Weapons of any sort are strictly forbidden.

PRAISE
Praise is very important at King Edwards.  If you have helped in some way, you may be recommended for an achievement sheet.  If you work well in lessons you may be given a house point.  Remember to collect them!  For extra curricular activities, voluntary ones, eg sports, music or drama, where you represent the school in a team, you may be recommended for junior, half or full colours.  Junior colours is a yellow band, worn on your blazer above the school badge.  Half colours is a tie with the school insignia on it, and two yellow stripes, one above and one below the insignia.  Full colours is a tie with the school insignia on it, and above, a red rose.  These ties can be worn in normal school time, after you receive them replacing the normal school tie.

PUNISHMENTS

As you are new you’ll be allowed a few mistakes, but watch out if you keep on!
Imposition

If you've forgotten your homework, been cheeky etc, you'll probably be given an imposition, which is a sheet of paper with the school rules on it and you have to copy them out.  Your parents must sign this so they know about it.  It will go into your record.

Report Card
If you have truanted or have not been doing any homework you may be given a report card.  You are given this for a period of time.  Every lesson for this length of time your teacher has to sign it and your parents have to as well.

Detention
If your attitude in class is poor you might be put in a detention during break, lunch or after school and you have to do work set by a teacher who is taking the detention, or the teacher who put you in detention.  If you are put into Official School Detention your parents will be contacted.  You are also likely to be given a detention if you chew gum in school or if your uniform isn’t acceptable.

Suspension and Exclusion
They’re really bad!  Very, very few people are ever suspended or excluded.

UNIFORM
At all times, you must wear the correct uniform.  This is:

(
Black blazer with buttons

(
Shoes: black/brown.  NB Boots (above the ankle) are not permitted.

(
School tie: Normal/Sixth Form/Colours

(
White shirt

(
Socks

(
Trousers/Skirt - black/grey

(
‘V’ necked jumper or cardigan - black/grey

ALL UNIFORM SHOULD HAVE YOUR NAME IN IT

Shirt Sleeve Order

When it is hot, you may be given permission to take off your blazer, tie, and undo the top button of your shirt.

Sportswear

Girls

(
Swimming costume (one piece)

(
Swimming cap

(
White cellular shirt with short 
sleeves and collar

(
Navy blue games skirt

(
Navy blue games knickers

(
Royal blue knee length socks 
(for hockey and lacrosse)

(
White ankle socks

(
White training shoes (high-sided or boot-style training shoes are
not permitted)

(
Footless leggings, tights or 
shorts and t-shirt (for 
dance)

(
Towel - essential for all 
physical activities

(
Navy blue or black track suit 
(optional for cold weather)

(
For hockey only - astro turf 
boots, mouthguard and 
shinpads (optional)
Sportswear

Boys

(
Blue and yellow rugby shirt

(
Black rugby shorts

(
Rugby boots/football boots

(
Blue rugby socks

(
White PE shirt

(
White socks

(
Black PE shorts

(
White pumps or trainers (not 
boot type or coloured)

(
Swimming trunks

(
Swimming cap

(
Towel

(
Cricket whites (optional)

Important:
Teachers are very strict about uniform, so if I were you, I 



would keep the right uniform.

Valuables

You should take great care of your property.  During PE, Games or Drama always make sure that any valuables are handed in for safekeeping.  Loose change should be in a named wallet or purse.   Items of lost property can be reclaimed from the school shop, or ask at the office.

THE SCHOOL CATERING

SERVICE

During your day you will have two breaks.  Why not visit your school catering service?

10.55 am Break Time

Hot snacks with drinks served in Bader Restaurant and at Johnson trolley.

School tuck shop in Bader Restaurant selling sweets and drinks.

12.50 pm Lunch Time

Main Bader Restaurant sells full lunches with chips and snacks etc

Hot snacks and drinks are sold in Bader hall and at Johnson Trolley.

Ice lollies are sold all year round.

Sometimes the queue might look long but it is worth waiting.  The queue moves quickly and the food is really good.

FOOD PRICES

This is just a selection of the food that you can buy at breaktime and lunchtime - there’s plenty more, but it will give you an idea of how much money to bring.

£1.40 should be enough to buy you a good lunch.  If you want to buy a snack at morning break as well, then £1.80 should be plenty to cover the cost of both.

Lunchtime Special – complete meal
£1.40

Healthy options meal, ie curry, lasagne: 
85p  

Salads – Ploughmans


£1.00

Jacket potato - filled



85-90p

Chips





65p  

Pizza





70p

Sausage roll




40p

A selection of sandwiches from

85-90p

Toast, per slice



15p

Bacon bap




65p

Iced bun




40p

Pudding with custard


40p

Drinks:


Milk




15p


Bottled water



45p


Juice




35p

(Prices correct at July 1999)


LUNCH ARRANGEMENTS
As soon as the 12.50 bell goes, your lunchtime starts.  Of course, your teacher must dismiss you from lesson before you can go.

You have a choice of three things:-

1.
Bring your own sandwiches.  There are sandwich rooms provided in school where you may eat your sandwiches.  In the summer you may eat them outside but not out of bounds.


DO NOT DROP LITTER!

2.
You may eat school dinners.  You must wait in the queue outside the Restaurant.  Staff and sixth formers go first.  After that it’s whoever gets there first.  If you forget your money you may obtain a dinner ticket as stated elsewhere.  There is a trolley in Johnson and one in Bader hall, which sell a good selection of food.

3.
You may go home during the lunch hour, but you must have a lunch pass which you must get from your head of year.  If you wish to leave school for one lunchtime and you haven’t got your lunch pass, you must bring a letter from your parents.

YOU MUST NOT EAT IN LESSONS

OR IN THE CORRIDORS!
SPORTS

The next two pages give you a flavour of some of the activities going on around school.  But not all are listed here.

Girls

All girls starting in Year 7 at King Edwards have a wonderful opportunity to take part in many sports both during lessons and extra curricular (that means at lunchtime and after school).  Winter games are: hockey on the astro turf (bring plenty of plasters), netball, basketball in the Sports Hall, gymnastics, dance and swimming.  There are lunchtime clubs for hockey, netball and dance.  In the summer, we have tennis, rounders and athletics, and again there are lunchtime clubs for all these.  Clubs are open to all girls - it doesn’t matter how good (or bad) you are, you join in to enjoy yourself and improve at the same time.  House competitions are held in hockey, netball, rounders and tennis and at the end of the summer term is Sports Day - its great fun because it usually rains.  As you move up the school you get the chance to play badminton, lacrosse, squash and to try Health Related Fitness, so there 

is always plenty to keep you busy - you may not have time for any other lessons!

Boys

We offer a wide and varied range of activities both in lesson time and extra-curricular time (at lunchtimes and after school).

During lesson times you will experience activities from 5 areas:

(i)
Games - for example rugby and basketball

(ii)
Gymnastics

(iii)
Swimming- improving your 


strokes



- Lifesaving and 


Personal  Survival

(v)
Outdoor Activities -


orienteering around the 
school fields

In addition to all of this you can enjoy your favourite activities during dinner time and after school.  We run clubs and fixtures for rugby, basketball, swimming and hockey in the winter; tennis, cricket and athletics in the summer.

CLUBS

“FRESH”

“FRESH” – K.E.S Christian Union takes place in Q1 during Tuesday lunchtime.  It is led by Sixth Formers, who organise a variety of activities.  These include: discussions, videos, charity work,outside speakers/bands and Bible reading.

Horse and Pony Club
The Horse and Pony Club is run by Mrs Dalgleish.  Weekly meetings are held at lunch time in Room 27 where the club has informal talks and videos.  The club organises weekend activities at Endon Riding School, and each year, runs a trip to Badminton horse trials.  This is usually for the cross-country phase on the Saturday.

Language Club

The Language Club meets weekly at lunchtime.  Activities are varied.  We watch videos, make videos, sing, play board games, play computer games, have quizzes, use the language laboratory, play outdoor games - all in French and German.  We eat French and German food and at Easter have an Easter egg hunt.  We even try learning Russian and Dutch!  Do come along and join us.

Badminton Club

This runs on a Thursday after school from 4 pm until 5 pm in the Leisure Centre.  There is a charge per session which is payable in advance at the beginning of each half term.  Numbers are limited to 40 pupils.  All year groups take part.  If you would like to join please see Mrs Underhill in Q7.

Ed-it School Magazine

This is the KES Magazine.  It is published every term and contains work produced by pupils.  If you would like to become involved in the production of Ed-it then please see Mrs Plant as she is always on the lookout for new editors.

MUSIC
Choirs

The junior choir is taken by Mrs Foulkes.

Pupils who sing in the choir are given a singing test at the beginning of the year; those who pass go into the choir.  If you are 

signed up for the choir you are expected to attend rehearsals! Both choirs perform in concerts such as Dedication Day, a musical 

evening after Christmas, and other concerts as they arise.

The choir is very enjoyable.

Recorders

The recorder club meets in the Music block on Friday lunchtime.  It is run by Mrs Foulkes.

Wind Bands

There are two Wind Bands at KES led by Mrs Brannan - the junior band, which meets at lunchtime, and the senior band which meets after school.

Pupils who take up a county instrument, and who have lessons within the school, have to attend these bands as soon as they are good enough.

Try to find out, with your Form Tutor’s help, which clubs and activities are going on when.  And then get involved - in at least one of them.

List the activities in this table:

	
	Lunch Time
	After School

	Monday
	
	

	Tuesday
	
	

	Wednesday
	
	

	Thursday
	
	

	Friday
	
	


SUBJECT CODES
	Subject Code


	Subject

	Pe
	Pe

	Fr
	French

	En
	English

	Tu
	Tutor Period

	Mu
	Music

	Sc
	Science

	Gy
	Geography

	Hy
	History

	Tc
	Technology

	Ma
	Maths

	At
	Art

	RE
	Religious Education

	Dm
	Drama


WHO’S WHO

Staff Code
Name

ADM
Mr A D Meikle

EJL
Mr E J Lunt

MPS
Mr M P Sutton

WHJ
Mr W Jackson

ASW
Mr A Walker

Ai
Mrs R Ainscough

Bi
Mr J Brinkley 

Bk
Mr K H Booker

Bl
Mrs R Bull

Bm
Mrs C Buckman

Bn
Mrs M D Brannan

Bw
Mr A J Bowman

By
Mrs J Boyling 

Cb
Mrs P A Cobden

Cf
Mrs H E Cliffe

Cl
Mr S L Cole

Co
Mr R Coles

Cw
Mr J Collingwood

Dg
Mrs E Dalgleish

Dy
Miss S M Dyson

Ec
Mrs L M Eccles

Ev
Mrs E Eversham

Fk
Mrs S Foulkes

Fn
Dr M Finnis

Gi
Mr S Griffiths

Gl
Mr R J Gleave

Hf
Mr A E Holdford

Hh
Mr A R Hughes

Ht
Mr S A Hunt

Jo
Mr R Johnson (Science)

Jh
Mr R Johnson (English)

Js
Mr M Jones

Kg
Mr N Kingston

Mf
Mrs J Mansfield

Mg
Mrs S P Mulligan 

Ml
Mrs A M Machell

Mr
Mrs J Mellor

Mu
Mrs G Murray

Mw
Mr S Mawson

Na
Mrs C Nash

Od
Mr A O’Donnell

Pi
Mr S Pitt

Pk
Mr M G Plackett

Pn
Mrs J Plant

Pr
Mr P A Preece 

Rg
Mr M Rogers

Ru
Mrs J H Russon

Rv
Mrs S V Reeves

Sc
Mrs H J Sceats

Sh
Mr P Shackleton

Si
Mrs S P Smith

Sk
Mrs E Sacker

Sl
Mrs S Sly

Sm
Mr F N Smith

St
Mr W Dransfield-Scott

Sw
Mrs A L Sweetnam

Sy
Mrs D Sydenham

Ta
Mrs A Taylor

Th
Mrs J Thurlow

Tl
Mrs S E Turrell

continued ...

Staff Code
Name 

To
Ms L Tonks

Tr
Mrs G Tayler

Tu
Mrs J Turner

Tv
Mrs J Trivett

Tx
Miss J A Taylor

Ty
Mrs A Tyler

Un
Mrs P Underhill

Va
Mrs J Varley




Wk
Mrs S M Walker

Wl
Mrs Williscroft

Wm
Mrs I Williamson
Wo
Mr T Wood
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	Name:





	Date of Birth:





	Address:











	


	Tel:





	Emergency Telephone Number: 





	Tutor:





	Tutor Group:





	Tutor Room:





	Year Head:





	School Telephone Number:





	Other Information:





Have your bus/train pass on you every day.  If you forget or lose it, report to Mr Lunt.





A	I went to the dentist yesterday and I did not sign in when I came back.  The teacher told me I was playing truant so I was in detention.  What do I do?





G	I am worried about how the 	older pupils will treat me.  	What should I do?  I’ve heard 	some dreadful rumours.





E	The other day at lunch I was playing on the Gazebo path and was told off by a teacher for being out of bounds.





	How can I tell what is out of bounds?





F	I keep getting bullied by pupils in Year 10 and they say that if I tell anyone I am dead.





	Please help!





D	I forgot my money yesterday and I was really hungry.





	What can I do if this happens again?





C	I like sports and board games but nobody wants to attend any clubs with me and I am afraid I will be lonely.





	What should I do?





B	I live in Shortbutts Lane and I would like to go home for lunch.  When I went home, I was stopped by a teacher for playing truant.





	How can I prevent this from happening again?	





1.	There’s no need to go hungry -  You can go to the office or reception and tell them you have forgotten your lunch and your money and cannot buy any dinner.  They will give you a dinner ticket which you can use for the day, just remember to pay it back the next day!





4.	Oh dear, you forgot to sign in at the office after you got back, so when you went to your next lesson, you were considered absent for the afternoon while you were in school.  Just remember to sign in at Bader office next time.  OK?





2.	Simply ask a teacher where the boundaries are.  You will be told where you can and can’t go. 





5.	Don’t worry but you must tell someone.  No-one will kill you! If you tell a teacher or prefect, the bullies will be suitably dealt with.





3.	Don’t worry!  The rumours aren’t true.  Stay out of their way - they’ll stay out of yours.








6.	Well, you need a lunch pass which you can show to any teacher of our school.   To gain your lunch pass get your mum or dad to sign and write a note asking for one, give the note to your form tutor, who will  give you a purple form to take home for your parents to sign.  You must provide a photograph with it.  Your form tutor will give the completed form to your Head of Year.  You will then receive a lunch pass.





7.	No, you won’t.  When you go to clubs you’ll meet new friends and enjoy the activities as well.  Everyone will be nervous at first, so just take a deep breath, walk in and smile!
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